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	JOB DESCRIPTION 



	JOB TITLE
	Senior Lecturer 

	REPORTING LINE
	Programme Leader

Deputy Head of Education

Head of Education (Line Manager)

Dean

	KEY INTERNAL CONTACTS
	· Dean
· Head/Deputy Head of Education
· Director of Studies/Academic Registrar
· Programme Leader

· Academic Team
· Head of Student Success Team
· Learning Resources Centre

· Students

	KEY EXTERNAL CONTACTS
	· UGM Link Tutor
· External Examiners

	OVERALL JOB PURPOSE
	· To engage students in a dynamic, interactive and stimulating learning experience.

· Manage the academic delivery of a named module/s.

· To provide accessible assessments which enable students to demonstrate they can meet the module and award learning outcomes.

· To engage in research informed teaching which informs module delivery and development.

· To utilise the virtual learning environment in support of a student’s learning experience.

· To provide valid, reliable and informative feedback to students following the assessment of knowledge, skills and understanding; within required deadlines.
· To mark student assessments.  
· Contribute to the academic development of the School.

· To act as a learning champion for students including undertaking admissions interviews and personal tutoring.

· Attend academic boards and training and development day as required. 

	KEY RESPONSIBILITIES
	As a senior lecturer and Module Leader:
· Plan the module delivery to meet the learning outcomes, with reference to module documentation and module contact hours.
· When needed for undergraduate and postgraduate programmes; prepare and submit a module guide in the approved format by the appropriate deadlines.
· For undergraduate and postgraduate programmes; prepare assessments in line with module documentation (including resits) by the appropriate deadlines. 

· Source and provide appropriate on-line support materials to enhance student learning experience.
· Design appropriate tutorial activities and in support of taught content.
· Deliver lectures and tutorials in line with the prepared module schedule.
· Mark student submissions equitably and consistently against agreed assessment guides.

· Provide appropriate and timely, formative and summative feedback, in the required format, to students which will enhance student achievement.
· For undergraduate and postgraduate programmes; prepare a module report (in the appropriate format) when submitting student results.

· Engage in appropriate professional development activities and provide evidence of scholarly activity.
· Engage in internal professional development programmes and activities as required.

· Attend graduation ceremonies.
· Any other reasonable activity as decided by the Dean in support of educational delivery and student support.
· Oversee programme and module performance including orientation, progression, course meetings, and student performance.

· Scrutinise assessment mechanisms as required ensuring they are testing the stated learning outcomes, are accessible to students and are in the required format.

· Moderate a sample(s) of submitted assessment for allocated modules providing feedback to markers and externals through the completion of a moderator’s report.
· Act as a subject matter expert to inform award and portfolio development.

· Provide personal tutoring support to students

· Complete Student Admissions interviews

· Contribute to wider student learning through leading extra curriculum activities and support classes.
· Any other activities reasonably required by UGMM’s management team.

	KEY PERFORMANCE INDICATORS
	· Programme continuation and progression rates

· Programme achievement levels

· Module pass rates
· Module average marks

· Module satisfaction ratings
· Meeting all deadlines
· Administration of module documentation
· Participation in developmental opportunities
· Engagement in scholarly activity

· Engagement with internal and external stakeholders

	EDUCATIONAL REQUIREMENTS
	ESSENTIAL

· Master’s Degree and/or appropriate professional qualifications
DESIRABLE

· PhD/Doctorate

· Certificate in Learning and Teaching

· Fellow of HE Academy

	EXPERIENCE REQUIREMENTS
	ESSENTIAL
· Successful experience at HE level
· Designing assessment at HE level

DESIRABLE

· Participation in quality assurance procedures

· Programme management 
· External examining 

	KNOWLEDGE/SKILLS
	ESSENTIAL

· Excellent written and oral communication skills
· Excellent classroom leadership and management skills
· Ability to deliver innovative and engaging teaching and learning activities
· Ability to plan ahead and meet deadlines; sometimes under pressure
· Ability to understand and apply awarding organisation regulations
DESIRABLE

· Ability to contribute to curriculum development and QA requirements
· Ability to support junior colleagues 
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